
Control Panel Instructions for Webmail 
Browse to www.seawebs.net and click on the “Control Panel” link. 

 

Login with your “user name” & “password” 

 

 

Here you can change your password (if you wish). 

It is a good idea to change your password from time 

to time especially if you have inherited your email box 

from a previous person. If you forget your password, 

send us an email and we will reset it. 

 

When finished with Password change (if required) Click on the “Mail” link. 

  
 

MAIL INBOX 

You will see the size and used amount for 

your mail box. The size of your mail box is set 

to optimise it for smooth operation, please 

make sure you download on a regular basis 

as a full mailbox will slow down your 

retrieval. We monitor these mail boxes daily 

but if for any reason, holiday/yard period 

etc., you anticipate a larger than normal file 

load, please contact us so we can balance the load to help you out. Note that any mail in the inbox will remain 

there unless deleted so remember to delete either here or on your main computer on a regular schedule so as 

not to allow too large a mail inbox to build up.  

FOLDER MANAGEMENT 

In the folder list you will see an important 

Folder – Junk – this is where mail judged as 

Spam will get put. You should check this box 

from time to time and if you find mail that 

you want, then “move” it to your “inbox”  

To avoid your Junk mail having too great a 

drain on your normal mail, there is an 

automatic script in place that will delete any junk mail older than 28 days. 

http://www.seawebs.net/


Spam Filtering 

The “Medium” setting is a good start point 

but you can adjust this to fit your own 

requirements. 

You may also wish to add addresses to your: - 

Whitelist 

Blacklist 

 

If emails that you want, often end up in your 

Junk box, you can ADD the sender’s address 

or domain in your “White List” 

 

If you receive email from senders who you 

never wish to hear from, you can ADD their 

address or domain to your “Black List”. 

 

 

Further Options 

There are some general settings you may 

wish to change in the “Mailbox Options” &  

“Webmail Options” areas. 

 

 

 

 

 

We would recommend that you take a little time exploring your Control Panel as it is the heart of your email 

system. 

 

Should you ever have a problem using your own email client, always try the control panel first to see if all is 

well with your mailbox and if you are not able to login there, contact SeaWebs Support at www.SeaWebs.com  

 

 

http://www.seawebs.com/

